COMMUNITY
FUNDING
GUIDELINES

forbes.nsw.gov.au

MESSAGE FROM
THE MAYOR
Forbes Shire Council’s core vision is to create a
safe, connected and welcoming community.
We aspire to create job opportunities, improve
our infrastructure and support a diverse and
thriving economy. To achieve this vision,
Council is committed to supporting the vital
work undertaken by community groups and
organisations within our Shire.
The Forbes Shire Council Community Funding
Program has delivered over $200,000 in funding
and in-kind support since its creation in 2016,
providing vital support and resources to more
than 150 community groups and organisations
throughout the Shire.

Community Funding is always extremely
competitive, so I advise applicants to
make use of our amazing Grants officers
who will be available to assist groups with
completing and submitting applications,
to ensure you have the best chance of
success. I wish all applicants the best of
luck, and look forward to seeing what you
have planned for your amazing projects,
events, programs and initiatives.
Cr Phyllis Miller OAM.

“From 2020 onwards, Council will offer two
rounds of Community Funding to give groups
in the Shire more opportunity. Round 1 will
be open from 01 April – 31 July, with funding
available in September. Round 2 will be open
from 01 October – 31 January, with funding
available in March.
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$100,000 is
available each
Financial Year

ABOUT THE PROGRAM
Council established the Community
Funding Program in recognition of the vital
contribution that community groups and
organisations play in the development of
our social capital and quality of life.
This program provides financial and in-kind
support to encourage and assist community
groups and organisations to make a
positive and ongoing contribution to the
community’s wellbeing, cultural life and
environmental sustainability.

In each financial year, $100,000 is available
over two rounds of $50,000 each.
Eligible organisations may apply for up
to $5,000 as a cash contribution, in-kind
support or a combination of cash and inkind assistance.
Applications will be accepted year-round
and assessed twice annually, in September
and March.
Applications will ONLY be accepted via
Council’s SmartyGrants portal.

KEY DATES
01 April

Round Opens

31 July

Round Closes
Round Opens

September

Round applicants presented to Council for deliberation

September

All Round applicants notified of outcome and funding
available for successful applicants

October 1

Round Opens

31 January

Round Closes

March

Round applicants presented to Council for deliberation

March

All round applicants notified of outcome and funding
available for successful applicants
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Eligible
community
groups and
organisations
can apply for
up to $5,000
per project

HOW TO
APPLY

GRANT AMOUNTS

Applications will only be accepted through
Forbes Shire Council’s SmartyGrants portal.
Applicants should head to
http://forbesshire.smartygrants.com.au to
register and submit their application.

FUNDING
AVAILABLE
Each financial year there will be a maximum of
$100,000 available for projects that will assist
organisations to make a positive and ongoing
contribution to the community’s wellbeing,
cultural life, economic development and
environmental sustainability. $50,000 will be
available in each of two assessment rounds,
with funding available for projects in four
categories:
1. Culture and the Arts
2. Sport and Recreation
3. Community Services
4. Rural Village Enhancement
Each of the four categories will have a total of
$25,000 available annually, with unspent funds
from the September assessment round rolling
over into the following round. Unspent funds
will not roll over into a new financial year.

Eligible community groups and organisations
can apply for up to $5,000 per project for:
1. Funding Assistance: direct cash contribution
towards undertaking a project or running an
activity or event;
2. In-Kind Assistance: contributions of physical
Council resources (such as waiving of
Council’s Fees and Charges, venue or plant
hire and labour). The estimated cost of this
in-kind assistance will be included in the
funding allocation.
3. Combination of funding assistance and
in-kind assistance (with an estimated total of
$5,000 or less)

For projects involving capital works
(construction of new infrastructure, or the
upgrade, refurbishment or extension of existing
infrastructure – eg. Installation of new fence,
construction of new storage shed, painting
of existing toilet block etc), applicants must
be able to demonstrate at least 50% funding
towards the project.
This may take the form of a cash contribution
and/or an in-kind contribution, such as the
use of volunteers or resources donated from
another source.
Applicant organisation may choose to submit
more than one application in each round
however applicants are reminded that there
is limited funding available and as such the
application process is extremely competitive.
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Community
groups, charities
and other
not-for-profit
organisations
are eligible

FUNDING
ELIGIBILITY

Applicants applying for community funding
from Council must:

Applications under the Community Funding
Program will only be accepted from non-forprofit
• Community Groups
• Registered Charities
• Organisations

• commence the initiative, activity or project
within 12 months of notification of success
of the application
• demonstrate environmental, social and
economic benefits to the LGA
• be financially viable
Funding applications will NOT be considered
for the following:

All applicant groups or organisations must be
incorporated bodies with an ABN or auspiced
by an incorporated body with an ABN.
Applicants must have at least $20million public
liability insurance.
Council will not consider applications under
the Community Funding Program from:
• Individuals
• Commercial (profit based) groups or
agencies
• Government Departments and Agencies;
• Schools; or
• Previously successful applicants who did not
submit final reports or acknowledge Council

• Retrospective projects
• Activities that duplicate existing services
available in the LGA
• Academic research, coursework or fee,
or projects seeking financial support for
research, studio work or activities that will be
submitted for academic assessment
• Repayment of debt
• Activities, events or projects that
demonstrate a significant budget surplus.
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FREQUENTLY ASKED
QUESTIONS
What needs to be included in the application?
All applications should provide:
• Details of the project and why it is needed
• Details of the benefits the project will
provide to the LGA
• Evidence that the applicant has considered
risks to the project and how to mitigate
them
• Proposed method for evaluating the success
of the project
• A clear and realistic project budget

The following MANDATORY documents:
• Certificate of Currency (Public Liability
insurance valued to at least $20 million);
• Applicant organisation’s most recent
Landowner’s consent;
• All relevant quotes as listed in the project
budget;
• All relevant approvals (eg. Development
Application, Section 68 etc);
• A letter from the duty authorised
representative detailing resolution to apply
for funding or minutes from an appropriate
meeting detailing same.

If you are unable to attach the mandatory
documents, please attach an official statement
explaining why you are unable to attach them.
The SmartyGrants portal is designed to give
you the best possible chance of success with
your applications. This means that the portal
will not let you submit your application if
you haven’t answered all the questions or
submitted all the mandatory documents.
Make sure you have all your information
ready!

How is my application assessed?
Funding submissions will be assessed against
the selection criteria below and will be
submitted to Council’s elected members for
consideration. Each application will be scored
out of 100 based on the criteria and funds
will be recommenced to Council based on
the highest scoring applications down. As the
funding pool is limited, Council is determined
to support genuine local not-for-profit and
value adding type events and activities.
The application process is highly competitive
and applicants should ensure that sufficient
information is provided in response to all
questions. In order to support as many eligible
projects as possible, Council may offer lower
than requested financial or in-kind assistance,
place conditions on and / or be specific about
particular items it is offering to fund (as listed
on the budget in the application).

The scoring criteria is as follows:

Criteria

Weighting

Demonstrates and addresses a genuine community need
which is clearly defined and justified

20%

Generates benefits for the Forbes Community
i. economic;
ii. social;and/or
iii environmental

15%

Level of contribution of community group or organisations
own resources

10%

Project has potential to become sustainable in the future

10%

Project is targeted to involve or benefit residents of the Forbes
LGA
Demonstrated need for support

10

Project has a clearly defined evaluation process

8%

Community Group or organisation has demonstrated capacity
to deliver

8%

Budget is realistic and supported by evidence

5%

Evidence of all relevant approvals have been sought and
supplied

4%

Total

100%

Is there support available for completing
an application?

Recipients of Community Funding must adhere
to the following conditions:

Councils Grants officers are available for
support in completing your application on
Wednesdays, Thursdays and Fridays
or email community@forbes.nsw.gov.au to
book an appointment.

• Funds must be used for the purpose for
which the assistance was granted, unless
written permission for a variation has been
obtained from Council prior to the activities
being undertaken;
• All appropriate permits, approvals, and
insurance relating to the project must be
obtained;
• The assistance from Council must be
recognised in all promotional material
relating to the event or project including
media releases, marketing material and
advertising. Note: Artwork featuring the
Council logo must be approved by Council
Officers
• Councillors or their authorised
representatives must be invited to any
events or functions celebrating the launch
or implementation of the funding outcomes;
and

What happens if my application is
successful?
All applicants will be notified of the success
(or otherwise) of their application. Successful
applicants will be provided with a letter
detailing either an invoice amount number to
quote when booking (for in-kind support).
In order to access in-kind support, applicant
organisations are required to email
community@forbes.nsw.gov.au
Please note, an application for Community
Funding IS NOT a booking for Council
equipment or venues, and the appropriate
documentation will still need to be provided to
Council to secure the use of resources.

• Applicants must produce a final report to
Council within 12 months of notification
of the success of application, including a
budget summary. This final report is required
to be completed through SmartyGrants,
the link will be provided to all successful
applicants”.

Failure to abide by these conditions may result
in the loss of funding and will render the
applicant ineligible for future funding.
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2 Court St
Forbes NSW 2871
P: 02 6850 2300
E: forbes@forbes.nsw.gov.au
www. forbes.nsw.gov.au

